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1. O6ue mosoxeHUs

I.1. Hacrosilee nonoxeHue pernamMmeHTHpyeT AesTebHocTb 6ubanoteky MAOY «boropoackas
COLI» (nanee — o6pasosaresbhas opranuszauus), punnaios MAQY «boropoackas COILI»
c.Ilapaneeso u c.CnonoBka

1.2. Hacrosimee mnonoxeHne paspaGoTaHo B COOTBETCTBUM C @enepalbHbIM 3aKOHOM OT
29.12.2012 Ne 273-@3 «O6 ob6pazoBanuu B Poccuiickoii Denepaunny, DenepanbHbIM 3aKOHOM
ot 25.07.2002r. Ne 114-®3 «O npoTuBoAeHCTBUM OKCTPEMHUCTKOW IeATENBHOCTH» (pEd. OT
21.07.2014 ¢ usMeHeHUAMM, BCTYNUBILIMMH B cuiy ¢ 02.08. 2014), DeaepanbHbIM 3aKOHOM OT
29.12.2010r. Ne 436-®3 «O 3awure aereii ot HH(pOpMAaLMK, IPUUMHAIOLLEH BPE UX 310POBBIO
W pasBUTHIO», DenepanbHbIM 3aKkoHOM OT 29.12.1994r. No 78-@3 «O 6GHGIMOTEUHOM zene», B
coorsercTBrn ¢ PI'OC HOO, @I'OC 00O, Canllun, YcraBom o6pazosaTenbHoH OpraHM3aLKH.

1.3. bubanoTeka cosmana B Ledsx obecreueHus npasa y4acTHMKOB 00pa3oBaTelLHOro
npouecca Ha GeCIIaTHOE NoJb30BaHKe GHGIMOTeUHO-NHDOPMALIHOHHBIM U pecypcamu.

1.4. Tlopsiiok nonb30BaHus UCTOUHHKAMM UHDOPMALIMH, [epedeHb OCHOBHBIX YCIYT W yCJIOBUS
UX TPENOCTABICHUS OMPEACTAIOTCSA HACTOALLMM MOJIOKEHHEM O OMOIIMOTEKE M TpaBUIaMH
MONIb30BAHUA OUOTUOTEKOMH, YTBEPIKACHHBIMU PYKOBOAMTENEM 06pa30BaTe IbHOM OpraHu3aluu.

1.5. Opranusauus o6ciyxkuBaHMs y4acTHUKOB 0OPa30BaTe/bHONO npouecca NpOoU3BOAUTCS B
COOTBETCTBUM C MpaBUIaMH TEXHUKH 0€30MacHOCTH M MPOTHBOMNOXKAPHBIMM, CaHHTAPHO-
THTHEHUYECKUMU TpeGOBaHUAMMU,



2. Henn, 3agaun, pyHKIHU OHOJIHOTEKH

2.1. Llenn 6MGAMOTEKM COOTBETCTBYIOT LensiM 00pa3oBaTe/ibHOW OpraHu3allik M BKIIHOYAIOT B
ceGs B TOM uMcre: GopMupoBaHME OOLIEH Ky/bTYpbl JMYHOCTM OOYYalOLIMXCA HA OCHOBE
YCBOEHHMs ~ 003aTENLHONO MUHHUMYMa cojiepkanus 0011e00pasoBaTe/IbHbIX  MPOTpamMm, - MX
a[anTalms K KM3HW B 0OLLECTBe, CO3/1aHHe OCHOBbI /11l OCO3HAHHOTO BbIOOpa 1 M0C/e1yIOLIErO
0cBOEHHUs NPO(ecCHOHANBHBIX 00pa30BaTe/IbHbIX NMPOrPamMM, BOCIIUTAHWE IPaXkKAaHCTBEHHOCTH,
TpyaomoOus, yBaxeHus K npaBam M cB00OJaM 4eloBeka, JI00BH K OKpYKaloWel npupoae,
Ponune, cembe, HOpMUPOBAHHE 310POBOT0 00pa3a KU3HM.

2.2. 3apauamu OubIMOTEKM 00pa3oBaTEbHOM OpraHu3alni sBJIAIOTCA:

obecreyeHre Y4acTHUKOB 0BPa30BaTeNbHOro rMpoecca AOCTYNOM K MH(pOpMaLmy,

3HAHUAM,  WJAEAM,  KyJbTYpHbIM  LEHHOCTAM  TOCPEICTBOM  HCNOJb30BaAHMSA

616aM0TeUHO-MHPOPMALIMOHHBIX PECYpCOB 00pa3oBaTeIbHON OpraHn3alliy;

o npuBieueHHEe  OOydaloLMXCs K CHUCTEMarUyecKoMy — YTCHHIO y4eOHO1,
Xy 10’KECTBEHHON, Hay4YHO-TOMYJIAPHOW JIUTEpaTypbl;

e COJCICTBHE PA3BUTHIO MO3HABATENBHBIX HHTEPECOB U CNOCOOHOCTEH 00yUaromnXes;

o 00yyeHue ocHOBaM OGUOIMOTEUHO-OUGIMOrpaduyecKo rpaMOTHOCTH;

e COJEHCTBHME MEAarornyeckum paboTHWKAaM B 110400pe  Hay4yHO-METOAMYECKO
JIUTEpaTypbl, UHPOPMUPOBAHKE O HOBBIX MOCTYIIEHUAX B GMONMOTEUHBIN QOHL;

e COBEpIIEHCTBOBAHWE MPEAOCTABISAEMbIX OUOJIMOTEKON YCIyr Ha OCHOBE BHEAPCHMSA

HOBbIX MH(OPMALMOHHBIX TEXHOJNOTMH W KOMMbIOTEpPM3aLUWH  OGHOTMOTEHHO-

MH(OPMALMOHHBIX MPOLECCOB, POPMUPOBAHUE KOMPOPTHOI OUOIMOTEUHON Cpeibl.

2.3. BubauroTreka BINOJIHAET cieaytolme QyHKImH:

2.3.1. ®opmupyer ¢oHa OGUOAMOTEYHO-HH(POPMALIMOHHBIX ~ PECYPCOB o0pa3oBaTeJbHON
OpraHu3aL1u:

e KOMIMJEKTYeT OCHOBHOM  (oHA  yueOHbIMM,  XYJ0KECTBEHHBIMH,  HAy4HBIMH,
CMPaBOYHBIMHU, MEJarorMyecKuMy 1 HayuHO-MOTy IAPHBIMU JOKYMEHTaMH;

e y4yacTBYeT B KOMIUIEKTOBAHWH ClELMANN3UPOBAHHOrO (OHAA y4eOHMKaMM U3 1ucla
BXOASALIMX B (elepanbHblil nepedeHb yueOHMKOB, AOMYLIEHHBIX K WCIOJIb30BAHUIO
Npy peaiusallii WMEIOLMX [OCYIapCTBEHHYIO aKKpEeAMTalMio 00pa3oBaTe/bHbIX
MPOrpamMM HauyajibHOro OOLIero, OCHOBHOIO OOLIEro, CPeIHEro obiero odbpasoBanHus,
M yd4eOHBIMH MOCOOMSIMM, JOMYLIEHHBIMK K MCTO/NBL30BAHHUIO MPH  peanu3aliy
yKa3aHHbIX 00pa30BaTe/IbHbIX MPOrpaMM;

e aKKyMyaupyeT (OHI IOKYyMEHTOB, CO3/aBaeMbIX B 00pa3soBaTe/bHOW OpraHM3aLiy
(nybnvkauuii ¥ paboT mnesaroros 00pa3oBaTe/bHON OpraHM3alky, Jy4lInX Hay4HbIX
paboT 1 pedepaToB yuallUxcs U ap.);

e OCYLIECTBJSICT pa3MelleHHe, OPraHU3aluio i COXPaAHHOCTb T0KYMCHTOB;



° OpraHmM3yeT W  BEIAeT  CHpaBOYHO-OMONMOrpaduMueckuii  ammapar:  KaTajoru
(anaBUTHBIA, CUCTEMATHYECKUI), KAPTOTEKH (CHCTEMATHYECKYKO KApPTOTEKY cTaTel,
TeMaTH4YeCKUE KapTOTEKH), DJEKTPOHHBIA Karasor, 6a3bl INaHHBIX MO MPOMHUIIO
o0pa3oBaTebHON OpraHu3aliny.

2.3.2. Ocywecrager anddepeHupoBaHHOe GHOMMOTEUHO-HHPOPMALIMOHHOE 06C/TyKUBAHNE
o0yyvarolmxes:

e MPENOCTaB/sIeT HHPOPMALIMOHHBIE PECYPCHI HA PA3IMUHBIX HOCHTEJISX;

o oOpraHusyer oOydyeHHE HaBblKaM HE3aBUCHMOro OWOGIMOTEYHOrO MOJB30BATENS U
notpeburens nHPopmMaLln, coNeHCTBYST HHTErpallik KOMIIEKCA 3HaHWH, YMEHUH u
HaBBIKOB pabOThl C KHUIOW M HHpOpMaLIHei;

* OKasbiBaeT MHQMOPMALMOHHYIO TOANEPKKY B pEIIEHHW 3a7a4, BO3HMKAIOLIMX B
npouecce  yueOHOH,  camoo0paszoBaTe/lbHOM M JOCYrOBOH  AEATENLHOCTU
o0yuvaroluxcs;

* OpraHuM3yeT MacCOBbIE MEPOMNPUATHUS, OPUEHTUPOBAHHBIE Ha pa3BUTHE OOuIeH U
YUTATEBCKON KYJbTYpPbl JUYHOCTH;

* COJICHCTBYET MeJaroryyeckum paboOTHUKAM B OpraHMsaluu 06pa3oBaTELHOIO
npolecca U 1ocyra odyvaroumxcs.

2.3.3. Ocywectpaser auddepeHUnpoBaHHOE GUOIHOTEUHO-UHPOPMALIMOHHOE 00C/TYKMBAHKE
neJarorn4eckux paboTHUKOB:

* BBIABJIACT MH(DOPMALIMOHHBIE NOTPEOHOCTH W YAOBJIETBOPSIET 3alPOCHI, CBA3AHHBIE C
o0yueHueM, BOCITUTaHUEM 00yUaroUUXCs;

e COJIEHUCTBYET npogeccuoHanbHOM KOMIIETEHLIUU nejaroros, MOBBILIEHUIO
KBaJIM(pUKALIMK, TPOBEACHUIO aTTECTALINM;

* OCYWECTBAsET TeKyuiee HUHGOPMUpPOBaHWE (AHWM HHpOpMailMK, 0030pbl  HOBBIX
MOCTYMJIEHWH U NyOauKalmnii);

* CMOCOOCTBYET MPOBEACHHMIO 3aHATHIH MO POPMUPOBAHKIO HHPOPMALIMOHHON KYJIBTYpHI
obyuaromuxcsl, sBisiercs 6a30i 1715 MPOBEIEHUS MPAKTHYECKUX 3aHATHMH Mo paboTe ¢
MH()OPMALIMOHHBIMHU pecypcamHu.

2.3.4. Ocywectpasger auddepeHLMpoOBaHHOE OUOIHOTEUHO-UHPOPMALMOHHOE 06CIyKMBAHIE
poauTenei (3aKOHHBIX MpeACTaBUTENEH) 00yUarOMXCs:

* YJOBJICTBOPSIET 3aMpOChl [0/1b30BATENCH U MHPOPMUPYET O HOBBLIX MOCTYIIEHUSAX B
OnbMoTeKYy;

° KOHCYJbTUPYET MO BONPOCAM OpraHM3aluu CEeMEWHOro UTEeHMs, 3HaKOMMUT C
“H(pOpMaLIMel 0 BOCITUTAHHIO JETEH;

* KOHCYJIbTUPYET I10 BONpOcam y4eOHbIX U3aHui i o0yyaromxcs.

3. Opranusauusi AesITeJIbHOCTH OUOJIHOTEKH



3.1. OG6lee pyKOBOJACTBO ACSTEIBHOCTHIO OMOAMOTEKM —OCYLIECTBIACT — PYKOBOAMTE/L
o6pa3oBaTe/IbHOI OpraHu3aluy.

3.2. HenocpencTeenHoe pyKOBOACTBO OMGJIMOTEKON OCYLIECTBJIACT neaaror- O6ubIMOTEKADD,
KOTOpBIH HA3HAUAETCS PYKOBOAMTENEM 00pa3oBaTe/bHON OpraHH3aluy.

3.3. Tlenaror - GuOJIHOTEKAaph HECET OTBETCTBEHHOCTb B Mpeleliax CBOSH KOMIETEHLUH 32
OpraHM3aLMIO U Pe3yIbTaThl AeATENbHOCTH OUOINOTEKH.

3.4. Tleparor- 6ubaroTekapb paspadaTbIBaeT U MPEACTAB/ACT PyKOBOAUTEIIIO o6pazoBaTebHOM
OpraHu3ally Ha yTBEPIKACHHE MJIAHOBO-OTUETHYIO JI0KYMEHTALHIO.

3.5. B cocTaB OMOJIMOTEKH BXOAMT:

e abOHEMEHT;

e UUTAJIbHBIN 3aJ1;

e OT/E] Y4eOHHKOB;

o oTael uHOopMaUHOoHHO-6nbIorpaduueckoi padoTel;

o (OHI M CHELMaIM3MpPOBaHHbIA 3a1 paboTbl ¢ MyJIbTUMEAMHHBIMA U CETCBBIMMU
JOKYMEHTaMM;

e MeJuareka.

3.6. BubmuoreuHoO-MHPOPMALMOHHOE OOCIyKMBAHUE OCYLIECTBIACTCS B COOTBETCTBMH €
MIaHaMu paboThl GUGIMOTEKH U PEKUMOM PaboTh obpazoBare/bHON oOpraHu3aLuu.

3.7. Pexxum paboTel GUOIMOTEKH OMpPEAesIAeTCsa Neaarorom- OUOIMOTEKAPEM C YUETOM pexuma
paboThl 0GpaszoBaresibHON opranusauri. OAMH pas B MECALL MPELyCMaTpHUBACTCAH CaHUTApHBIN
J€Hb, B KOTOPbIM 00Cy)KHBAHHME M0b30BATC/ICH HE IPOU3BOANTCS.

4. YdeT MOCTyI/IeHUsI H BbIGBITHS 10KYMEHTOB 610 IHOTETHOT0 ¢onna.
4.1. Tlpuem 10KyMeHTOB B (pOHA OMOIMOTEKH BKIIHOYAET CICAYIOLINE ONepalim:

e CBEpKa [OCTYMJCHHH C TMEPBUYHBIM YUCTHBIM JIOKYMCHTOM (HaknagHas, akT),
BKJIFOUAIOLLMM CITUCOK MOCTYMUBLIMX J0KYMEHTOB!

e COCTaBJEHME [EPBMUHOIO  YYETHOro  JIOKyMEHTa Ul nocTyrieHu — 0e3
COMPOBOUTEJILHON JOKYMEHTALMH;

e perucTpauusi MOCTYMHUBLIMX JIOKYMEHTOB B PErHCTpax CyMMapHOro, rpynrosoro u
unameuayaisHoro ydera (MTOCT 7.0.93-2015 «Bubnuoreunsit Gona. Texwomorus
(GopMUpPOBaAHUAY).

4.2. TIpy TOTIONHEHUM OCHOBHOrO GUGIMOTEYHOrO PoHAa Heo0X0AMMO CO6J'I}O[laTb TpeGoBaHus
®enepanbHoro 3akona ot 25.07.2002 Ne 114-®3 «O NpOTUBONEHCTBUHN 3KCTPEMHCTCKOM
JEeATeNbHOCTHY. JIOKYMEHTbI, BK/IIOUEHHblE B [EpeueHb OKCTPEMUCTCKMX —MaTepuajos,
proGpeTaTh 3anpeLleHo, NPHU BbIABJEHHH X B OHAE — H3bIMATh U3 J0CTYMA.



4.3. Yuer u 'o‘6pa60TKa JOKYMEHTOB OnbinoreuHoro ¢omja.

4.3.1. Vet u 06paboTka JOKYMEHTOB OCHOBHOTO (POHAA OCYIIECTB/SETCA HHIMBHAYAIbHBIM
criocoboM. CBeieHHs O MOCTYNUBIIUX NEUATHBIX JOKyMEHTaX BHOCATCA B «KHUIY cyMMapHOTro
ydyeTa JOKYMEHTOB OCHOBHOTO (hoHay.

[ocTynuBiiMM ~ 1OKyMEHTaM MPUCBAMBAIOT WHAMBUAYAIbHBIA PETMCTPALIMOHHBIN  HOMeEp
(MHBEHTApHBIH HOMEP WJIM WHOM 3HAK, MPUHSTHIH B KAYECTBE PErHCTPALMOHHOIO HOMEDA;
CHUCTEMHbI HOMEp /I JIEKTPOHHBIX JOKYMEHTOB) U LIU(P XPAHEHHUS.

Peructpaunontbie Homepa U IIM(Pbl OTMEYAIOT B PErMCTPax WHAMBHMAYANLHOIO yueTa
JIOKyMEHTOB — MHBEHTapHOW KHHI€, KapTOTEKE PerdcTpalyy raset, JKypHajoB, y4eTHOH 0Oasze
JaHHBIX.

Bce oksemMnasippl NpUHATBIX M3JaHM  wTemnenooTes. Llltemnens ¢ HauMeHOBaHHUEM
o0pa3oBaTeIbHON OpraHW3alMK  JIOJKEH ObITh NpsMOYrojibHOM  (OpMBbI, pasMepoM He
Ooublie ueM 1,5%4 cm.

Llltemnens craButcs Ha 060pOTE TUTYJIBHOTO JIMCTA (MPU OTCYTCTBUU TUTYIBHOIO JIHCTa — HA
NepBOW CTPAHMIIE TEKCTa MOJ 3arjaBueM), Ha 17-W CTpaHMLE MOJ TEKCTOM B JIEBOM HUIKHEM
yriy u Ha o0OpoTe Kaaoro npuiokeHus. Ha Gportopax um sKypHanax INTEMMENb CTABHTCS
TOJIBKO Ha 00JIOKKE UM Ha NMEepBOM CTPaHHILIE TEKCTA.

CoctaB ocHOBHOro (hoHAa QUKCUPYETCS B KAPTOUHOM anpaBUTHOM KaTallore, B 3JIEKTPOHHOM
0asze gaHHBIX OUOIUOTEKHU.

43.2. Vuer u o6paboTka creuManu3upoBaHHOro ¢ouna. Creluanu3upoBaHHbI  (GOHL
YYHTBIBACTCA U XPAHUTCSI OT/IE/ILHO OT OCHOBHOTO GMOMOTEYHOTO (hOHAA.

Yuer [OKYMEHTOB CMELMalu3MpOBaHHOTO (OHAA, KaK MHOrO3K3eMIIAPHON IuTepaTypsl,
OCYLIECTBJIAETCA TPYNMOBbIM COCOOOM W oTpaxaercs B «KHUre cyMMapHOro y4era yueGHOro
(onma» u B KapTOTEKE PErHCTPALIMOHHBIX KAPTOUEK.

Ha kaxpoe HanmeHOBaHME NOKYMEHTOB CIELMAIM3MPOBAHHOrO (hOHIA 3aBOAMTCS OTAEJBHAS
ydeTHas KapTouka. Kaproukum c¢ Oubnuorpaduyeckum ONMKMCAHMEM W3NAHMN yueGHMKOB
paccTaB/IAIOTCA B yYETHYIO KapTOTEKy MO Kllaccam, a BHYTPH KJaccoB — 1o andasuty haMunuii
aBTOpPOB  M/IM  3arjiaBuid. s KOHTPOJA 33 COXPAaHHOCTBIO YYETHBIX KapTOYeK OHHU
peructpupytotes B «XXKypHane perucTpalii y4eTHbIX KapTouek yueOHUKOBY.

Texnuyeckas 06paboTka JOKYMEHTOB MPe1yCMaTpUBAET CJle1yHOIIME ONepaLu:

* TMpOCTaBJICHHE Ha KaXJAOM JOKYMEHTEe LiTemrens OWOJMOTEKM B COOTBETCTBUM C
NyHKTOM 4.3.1 HacTOsLIEro NoAOKEHUS;



e H3rOTOBJICHUE U MPUKPEIIIIEHNE K JOKYMEHTY MacropTa yqe6Hm<a. HacnopT y‘{e6HI/IKa
MPUKJICUBACTCsl Ha rnocjeIHeH CTpaHULEC yqe6HMKa. 3anoJHsIeTCs Ipyu BbIAAYEC
YUTaTECJIIo.

Vuer creyuanu3upoBaHHoro ¢GoHaa npeaycMaTprUBaeT OTPaKEHHE €ro cocTaBa B CHPaBOYHO-
Gubnrorpaduueckom annapare 61UGIMOTEKH, B TOM YMC/IC B 31€KTPOHHOM 0a3e AaHHbBIX.

4.4, BpiObITHE JOKYMEHTOB OUOIMOTEUHOrO (hOHAA.

4.4.1. TIpuuuHbl, N0 KOTOPBIM JOKYMEHT MOXET ObIThb BbIBEJEH W3 COCTaBa OMOIMOTEUHOrO
(boHa, BKIIOUAIOT B TOM YKCIIE BETXOCTb, JEPEKTHOCTD, YCTAPEIOCTh M0 COACPXKKAHUIO, YTPATYy.
Hckmouenune qokymeHTa u3 6ubnuoreyHoro GoHma NpoBOANTCS HA OCHOBaHWU aHajM3a cocTaBa
6ubarMoTeyHoro GoHAa U Pe3yIbTaTOB €ro MPOBEPKH.

442, Ilon BETXOCTBIO JOKYMEHTa [OHUMAKOT pe3yJibTaT €CTECTBEHHOro CTapeHUA WK
(1)1/131/1‘-{€CKOFO H3HOCA NOKYMEHTA.

4.43. Tlon nedeKTHOCTBIO JOKYMEHTa [OHMMAlOT 4YacTHYHYIO WM [OJIHYK  YTpary
OKCIUTyaTallMOHHBIX KAUueCTB JJOKYMEHTA B PE3YJIbTAaTe BHELIHErO BO3ACHCTBYS.

4.4.4. Tlon ycrapeoCThlO MO COAEP)KAHUIO TOHMMAKOT [OTEPI0 aKTyaJbHOCTH TEMAaTHKH,
MOATBEPIKIAEMYIO OTCYTCTBUEM crnpoca uuTaTenen, HEBOCTPEeOOBaHHOCTHIO B
nepepacnpeaeseHlH U pealM3aluH.

4.4.5. Tox yTpaToi JOKyMEHTa MOHUMAIOT €ro OTCYTCTBME B (pOoHAE OUOIMOTEKH MO NPUUMHAM
MOTEpM, XHMLIEHUs, OEACTBUH CTUXMHHOrO, TEXHOTEHHOro (B TOM YHMCJE XaKePCKOH aTaku 1
HEBOCCTAHOBMMOTO COOsl SJIEKTPOHHOTO 000pYAOBaHMsA) WIJIM COLMAIBHOTO XapakTepa, IIOo
HEYCTaHOBJIEHHOU NMpUYMHE.

4.4.6. Tlpouecc WCKIIOUEHHUs [OKYMEHTOB M3 (oHaa OWOIMOTEKH OCYLIECTBACTCA B
COOTBETCTBUM ¢ [TOpAAKOM ydeTa JOKYyMEHTOB, BXOSIIMX B COCTaB OMOnMoTe4HOro (oHza,
YTBEP3KAEHHBIM NpUKa3oM MuHKyibTypbl Pocenn ot 08.10.2012 Ne 1077.

4.4.7. BoibbiTHE NOKYMEHTOB OUOAMOTEUHOrO (GOHAA MPOU3BOIUTCS B pe3ylbTaTe UX CIMCAHUA
KOMMCCHEN, CO3[IaHHON pyKOBOAUTEIEM 00pa30BaTe/lbHOM OpraHu3aluH.

4.4.8. Vrunuzauus CHMCaHHBIX JOKYMEHTOB OuGauoreyHoro (oHAa MPOU3BOAMUTCA B
COOTBETCTBMHU ¢ 3aKOHOaTebcTBOM Poccuiickoi Denepauuu.

5. IIpoBepka A0OKYMeHTOB OHOJIHOTEYHOro hoHAA

5.1. TInaHoBas mpoBepka JAOKyMEHTOB OMOJIMOTEUHOro (oHAa MPOBOAUTCS € MEPHOJUIHOCTHIO
OJMH pa3 B IAThJIET Ha OCHOBaHWM rpaduKa NpPOBEPKH, YTBEPXKIAESHHOIO 3aBEYIOINM
OUOMOTEKON.



572. BueruaHoBas TpOBEpKa JOKYMEHTOB 6u6nuoteuroro (oHma  MPOU3BOAUTCA B
00s3aTeILHOM MOPAIKE:

o 1y BbIsBIEHMH AKTOB XMILCHHA, 3510ynoTpedieHus Uil nopHn JOKYMEHTOB;

e B cilydae CTHUXUIHOTO GeacTBUA, MnoXapa MM Apyrux upe3BblYaiHBIX cuTyauui,
BEI3BAHHBIX IKCTPEMATIbHBIMU YCTIOBUAMH,

o [pu peopraHu3aluu Ui MKBHIALMK 06pa3oBaTelbHOM OpraHu3aLii.

5.3. [lo wroram MpoOBEpKH Mneaaror- GUGIMOTEKAph COCTABISET aKT, MOAMUCHIBACT W XpaHWUT ero
g GubaMOTEKE B TEUYCHWUE CpPOKa, YCTAHOBJIEHHOTO nomeHksiarypoit aen. Eciu  Kakue-To
JOKYMEHTBI OTCYTCTBYIOT TIO HeyCTAaHOBJIGHHOH MpuunHe, To K aKTy TpUKJIapIBacTCs MX
CIIHCOK, B KOTOPOM (DUKCHPYIOTCs CBE/CHHA 0 KOJIMUEeCTBE JOKYMEHTOB GubIHoTEUHOro QoHAA
B HAJIMYMM W KOJMYECTBE OTCYTCTBYIOMIMX JIOKYMEHTOB, B TOM 4YHCIIE MO HEYCTaHOBJIEHHOM
npuunHe. B aKre TakKe yKa3bIBACTCA HOMEP W JaTa aKTa rpeibl Ay eH MPpOBEPKH.

5.4, Bo BpeMs MPOBEPKM [JOKYMEHTOB Gu6nnoTeuHoro (oHAa PabOTHUKM OTCJICXKUBAIOT
HanMude OKCTPEMHUCTCKMX — Marepuajios, KOTOpbie ~ BXOAAT B denepanbHbIi  CIHMCOK,
ory6aMKOBaHHbIH MUHIOCTOM Poccun Ha csoeM caiite. B 6ubnnotexe 3ampelaeTcs U31anue 1
pacrpocTpaHeHune nevaTHbIX, ayuo, ayAMOBMU3YyabHBIX H HHBIX MaTepUasIoB, COJepKalHX XOTs

6Ll OZMH 13 MPU3HAKOB, MPENyCMOTPEHHBIX yacTbio nepsoit crathu 1 denepaibHOTo 3aKOHa OT
25.07.2002 Ne 114-®3 «O NpOTHBO/IEHCTBUN SKCTPEMUCTKOH ACATENBHOCTH.

5.5. TlepcoHa/bHYIO OTBETCTBEHHOCTD sa coorTBeTcTBUE (OHIOB GUONMoTEKH TPeOOBAHMAM
JNeficTBYIOLIEr0 3aKOHOIaTe/IbCTBA Bo3/araeTcs Ha nenarora-o6nonMoTeKaps.

5.6. Komuccueii, co3/1aHHOM 10 MpuKasy JMpeKTOpa LIKOJIbI, BCE nocrynaiouie B 010IMOTEKY
JIOKYMEHTBI, JiTeparypa B 0Gs3aTebHOM MOpAAKE CBEpAOTCA © DepepalibHbIM CIHCKOM
SKCTPEMUCTCKHMX MaTCpHaIOB. | pa3 B KBapTaj NPOBOANTCA peBu3ns OUOMMOTEUHBIX ¢goHaoB Ha
BBISIBJECHHE JUTEPATYPb, npuunHstolled Bpel 3A0POBLIO W pasBUTHIO ACTEH, B TOM 4ucIe
3KCTPEMUCTCKOTO XapaKTepa.

B 6ubnuoreke 1 pa3 B MeCALl oBHoBIAIOTCS AaHHbIe n3 PefepanbHoro CTIACKA DKCTPEMHUCTCKUX
Marepuanos, KOTOPbIC pacrieyaThbiBaoTCs 1 106aBnAoTCA K paHee pacneyaTaHHOMY CIHCKY.
OGHOBIEHHDIH CMTUCOK IKCTPEMHUCTCKUX MaTepuasoB COXpaHACTCs Ka)Kpli pa3 Ha KOMITbIOTEPE
nejarora-6ubanoTeKaps ¢ ykasaH1em naThl OOHOBJIEHUA.

[Ipu oOHapyKEHUH mMaTtepuanos, BKJIIOUEHHBIX B DenepalibHbli  CIMUCOK HKCTPEMUCTCKHUX
Marepuaos, a TaKkKe MaTepualos, HAHOCAIMX BPEJl 310POBbIO 1 pasBUTHIO 00yuatoIKXCs, OHH
M3BIMAIOTCS, COCTaBJsAeTCs aKT O CMUCAaHWK W yHUUYTOXKEHUH JCK/TIOUEHHOM 13 OMOINOTEKH
IUTEpPaTyphbl ¥ Mareprualos.

5.7. Tlpu BbIABJICHUU B npoiecce MNPOBEPKH (onpa OTCYTCTBYIOLIMX JOKYMEHTOB 1
HEeBO3MOXHOCTH YCTaHOBIICHHMA BHHOBHBIX JIMLL YOBITKM 10O HejoCTauaM CIUCBIBAIOTCA B
COOTBETCTBUH C JEHCTBYIOLINM 3aKOHOAATE/ICTBOM.



6. IpaBa K 0GSA3AHHOCTH MOJbL30BaTE el GHEIHOTEKH

[Tone3oBareny 6UGIHOTEKH O0OSI3aHBI:

a) cob0aaTh npaBuia Nob30BaHus OUGIHOTEKON;

0) GepekHO OTHOCHTBCA K MPOM3BENCHMAM fevaT (He BBIPbIBATH, HE 3arubaTh CTPaHMLI, He
AenaTh B KHHrax MoJ4€pKMBAHWH, MOMETOK), MHBIM JAOKYMEHTaM Ha Pa3/IMUHBIX HOCHUTEJX,

000pyI0BaHHUIO, UHBEHTAPIO;

B) MOAJEPKMBATL MOPSJOK PacCTAaHOBKM JOKYMEHTOB B OTKPBITOM JAOCTyHe OWGJIHOTEKH,
pacrnosoXKeHus KapToYeK B KaTajorax U KapToTeKax;

F) MTOJIb30BATLCS LICHHBIMHW W CIIPABOYHBIMU NJOKYMEHTAMHU TOJILKO B MOMELIEHWUH 61/16III/IOT€KI/I;

A) yOenuThCs TMPU MOJMyYEHHH NOKYMEHTOB B OTCYTCTBMH Ne(EKTOB, a NMpPU OOHapyKeHHH
nporHpopmMupoBaTh 06 5ToM paboTHuKa GuGAMOTEKH. OTBETCTBEHHOCTH 3a OGHApY/KEHHbIE
Ae(eKThl B C1aBAEMbIX JOKYMEHTAX HECET MOC/EAHMI MONIB30BATENb;

€) pacrUCBIBATECA B  YWTATENbCKOM (OPMYIsipe 3a  KakKAbIH MOJYYEHHBIA  JOKYMEHT
(ucknroueHue: obyyvaroiuecs 1 - 4 knaccon);

’K) BO3BpAILATh JOKYMEHTHI B OUOIHOTEKY B YCTAHOBJIEHHEBIE CPOKH;
3) B Cllyyae NpUuMHeHUs OGubanoTeke ywiepba: yTpaThl MM [OPYM ,MONL30BATENM 00A3aHbI
3aMEHUTb  JOKYMEHTbl pPaBHOLEHHbIMHM, JsMOO KOMIMEHCUpoBaTh ymepd B  pasmepe,

YCTaHOBJIEHHOM IpaBUJIaMH MOJIb30BaHUs OUOITHOTEKOH;

1) TMOJHOCTBIO PacCUMUTaThCA ¢ OMOIMOTEKON MO MCTEUYeHHWM Cpoka OOYueHHsl Wi paboThl B
00111e00pa30BaTENLHOM YUPEIKAEHU U,

[Topsnok nonb3oBaHus GUOIMOTEKOI:

a) 3anuck o0yuaromuxcs o61eo0pazoBaTeIbLHOrO yUpeKaeHUs B OUBIMOTEKY MPOU3BOANTCS 110
CMHCOYHOMY C€OCTaBy Kjlacca B WHIMBMIYalbHOM TMOpsAKe, MeJarornyeckux W WHBIX
paboTHMKOB ~ 00wIe00pa30BaTeNbHOrO  YUPeKACHHMS,  poauTeiedl  (MHBIX  3aKOHHBIX
npeacTaBuTeNel) 00yyarolmxes - 1o nacrnopry;

0) nepepeructpanys nojab3oBateseil OUOIHOTEKH MPOU3BOAUTCS EKETOIHO;

B) JOKYMEHTOM, MOATBEPXKJAIOIIMM MPaBO M0JIb30BaHMs OUOIMOTEKOM, ABISIETCS YATATEIbCKUI
hopmyisp;

I) 4nTaTeNbCKUH QopMynsap QUKCHpYeT IaTy BblAaud M0Jb30BATENIO JOKYMEHTOB M3 (hoHaa
OMOJIMOTEKM U UX BO3BpAaLlleHHUs] B OUOIMOTEKY.



[Topsimok nonb3oBaHuss aGOHEMEHTOM:

a) MOJIB30BATE/IM UMEKOT MpPaBoO IMOJIYYUTh HAa JOM W3 MHOTIOTOMHBIX u3aHuil He Oonee ABYX
HJOKYMEHTOB OJHOBPEMEHHO;

0) MaKkcuMasbHble CPOKH MOJIb30BAHUS JOKYMEHTAMM:

- y4eOHMKH, yueOHble MOCcoOus - yueGHBIHN roj;

- HayUHO-MOMNyJisipHas, o3HaBaTe/bHas, Xy/10XKeCTBeHHas iuTeparypa - | mecsl;
- IEPUOUUECKHE U3JaHUs, U3IaHKA MTOBBILLIEHHOTO cripoca - 15 nHel;

B) MMOJIL30BATC/IM MOT'YT NMPOMJIMTE CPOK I10JIb30BAHUST JOKYMEHTaAMH, €CJIM Ha HUX OTCYTCTBYET
CITPOC CO CTOPOHBI APYTrUX M0JIb30BaTE/CH.

HOpHﬂ,OK MOJIb30BaHHWsl YUTAJIbHBIM 3aJIOM:
a) JOKYMEHTDI, MPEAHA3HAYCHHBbIC 11J14 pa6OTb] B UUTAJIbHOM 34JI€, Ha JJOM HE€ BbIJAKOTCH,

6) SHUMKIJIONCANH, CIIPABOYHUKH, PEAKUE, UCHHbIC W UMEIOLLIUECS] B € AIMHCTBEHHOM JK3eMILIsApe
AOKYMEHTbI BblJAKOTCA TOJBKO J1s pa6OTbl B UHUTaJIbHOM 3aliC;

B) DJIEKTPOHHBIE KHUTH, MP3-rneepbl BBIAAIOTCS Ui UCIOJNB30BAHUSA B UMTAJIBHOM 3ajle WM B
kinacce. OTBETCTBEHHOCTb 3@ MCMOJb30BAHME INEKTPOHHBIX KHWUT ¥ MP3-meepoB B kiacce

HECET MpernogaBarTelib.

YcaoBus AOCTYIMHOCTH AJIsd HHBAJIHAOB obecrieunBaeTcs B COOTBETCTBHH C
3aKOHOAATeJbCTBOM Poccuiickoid (I)euepaulm 0 COLUAJILHOM 3a1MTe HHBAJIH/IOB.

7. llpexpamenue geiicTBus [lonoxenus.

Cpok neticTus Hactosero [lonoxeHus He orpaHuyeH. [Ipu M3MeHEHHWM 3aKOHOAATENLCTBA B
Hacrosulee [lonoxeHne BHOCATCS H3MEHEHMS B YCTaHOBJICHHOM MOPSI/IKE.



